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ITOJIMTHUKA O TTOPSIJIKE PABOTBI C IIEPCOHAJIb, MU
B OO0 «BYK»
L Obwue nonoscenus

1.1. Hacrosmas ITomuteka pa3paboTaHa B COOTBETCTBHH C Koncturynueii
Poccuiickoli ®enepamun, Pexnepanbueiv 3akoHoM ot 27.07.2006 . Ne 149-03 «O6
HH(pOpMalMd, HMHOOPMALMOHHBIX TEXHONOTHMSIX M O 3alluTe uHpOpManum»,
®enepanbHbM 3ak0HOM 0T 27.07.2006 . Ne 152-®3 «O TIEPCOHANBHBIX HaHHBIXY,
«IlonoxerneM 06  ocobeHHOCTAX  06paGOTKM  NEpPCOHANBHBIX  JAHHBIX,
«O6 yTBepXIeHHH TpeGOBaHMIA K 3aIUTe MEPCOHATBHEIX JaHHBIX IIpH UX 0O6paboTke B
HH(POPMALIMOHHBIX CHCTeMax [I€PCOHAJIBHEIX JNaHHBIX), YTBEPKAECHHBIX
nocraHoBieHueM [IpaBurenscTBa Poccuiickoii Oepepanuu ot 01.11.2012 & Ne 1119, u
WHBIMH HODMAaTHBHBEIMH aKTaMH B O0JacTH 3allliTEl [EPCOHANBHBIX JaHHBIX,
AeHCTBYIOIUMH Ha TeppuToprHu Poccuiickoit ®eneparmym.

1.2. 000 «BYK» comacHO 3akoHOAAarenscTBY PoccHiickoi Denepaium,
SABJISIETCS OIIEPATOPOM NEPCOHANBHBIX JaHHBIX.

1.3. OcHOBHEIE OHATHSA, HCTIONB3yeMbIe B [TonuTHke:

a) YK — ynpasmsomas xommanus OO0 «BVK», yIIpaBIAIOIIAs
MHOrokBapTHpHEIMH AoMmamH (MKJI) Ha ocHOBaHMH pemeHHst o6miero cobGpaHus
cobcrBeHAKOB MK /I;

6) Knuent — cobcTBeHHUK nomermenus B MK/, sxuioro 1oma, JOMOBIafeHus, a
TaKXKe JUIIO, MIONB3YIOIeecss Ha MHOM 3aKOHHOM OCHOBaHHMHM TNomerneHneM B MKJI,
XHITBIM JIOMOM, IOMOBJIaZIEHHEM, NTOTpedIIsIoNIee KOMMYHAIBHBIE YCITYTH;

B) pabOTHHK — (HU3HYECKOe JIUIIO, OCYIIECTRISIONIEE TPYIOBYIO NESTENbHOCTE B
000 «BYK» no TpymoBOMy WM IPakKIaHCKO-TIPABOBOMY JOTOBODY, BBIMONHSIOIIEE
OITIpe/ielieHHEIE TPYAOBble (DYHKIMM MM JODKHOCTHBIE 00S3aHHOCTH M TONydaloliee 3a
3TO 3apabOTHYIO MIIaTy WJIM BO3HArpaxIeHHe;

) YBOJIIEHHBIH pabOTHMK — OBIBIIMI pPaGOTHHK, C KOTOPEIM pAacTOPrHYT JIH60
NpeKpalleH TPYAOBOM HITH IPakIaHCKO-IIPaBOBOMH JOTOBOP.

n) yenyru YK — gedictBus YK no okazaHHIO yCIIyr M BBIOTHEHHIO paboT 1o
yNpaBI€HHIO, 110 HaJIEKAIEMy COIEpPKaHUIO U PeMOHTY obiiero umymecTtsa B MK/,
NPEJOCTABICHUIO KOMMYHAJIBHBIX YCIYT COOCTBEHHHKaM ITOMEIIEHHI B TaKOM JIOME U
MONB3YIOMMMCS TIOMENIEHUSMA B 9TOM JOME JIHIAM, OCYIUECTBIEHHE HHOMN
HallpaBJI€HHOM Ha JOoCTHXXeHHe 1enel ynpaBineHus MK/I;

€) mepcoHalbHEIE JaHHBIE — HWH(OpMauus, coxpaHeHHas B Jo6oM dopmare,
NpssMO HIIH KOCBEHHO OTHOCALIAACA K . ONpPEAENICeHHOMY WM OIpeleliseMOMYy Ha
OCHOBaHMH Takoi HH(oOpMamuM (Qu3HYecKoMy JHLy (CyOBEKTy IepCOHANBHBIX
JaHHBIX), KOTOpas cama mo cebe WIM B COYETAHHH C JAPYroi HH(OpMalHei,
uMmeronieics B pacropskeHud YK, noszponser uaeHTHGHULMPOBATh IMdHOCTH KineHTa;
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k) 00OpaboTka NepCOHANBHEIX [JAaHHBIX —  JeHCTBHS (onepammu) ¢
TICPCOHAJIBHBIMU IAHHBIMH, BKIIOYas cOOp, CHCTeMaTH3aLHMIO, HAKOIUIEHHE, XpaHEeHHe,
yTouHeHHe (0OHOBJIEHHE, H3MEHEHHE), HCIIONB30BAHME, pacnpocTpaHeHHe (B TOM 9HCIe
nepezady), obe3nuauBaHue, GIOKUPOBAHHE, YHHITOXKEHHE TI€PCOHAJIBHBIX aHHBIX;

3) pacmpOCTpaHEHHe MEePCOHANBHBIX IAHHBIX — NEWCTBHs, HaNpaBlIeHHble Ha
fiepeliady  IEpCOHANBHBIX  NAaHHBIX  OMNpEJEIEHHOMY Kpyry JHI (Tiepeaada
NEpCOHANBHBIX JIaHHBIX) WM Ha O3HAKOMJIEHHE C NEPCOHANBHBIMH  JaHHBEIMHU
HEOTPAHHICHHOIO Kpyra JIML, B TOM 4YHCiie 06HapOJOBaHHE MEPCOHANBHBIX JAHHBIX B
CPEACTBAX  MaccoBOi  WMHQOPMAIMH,  pa3MelleHHe B HH()OPMaLIHOHHO-
TE/IEKOMMYHHKAIHOHHBIX CETAX WM MpPENOCTaBIeHHEe NOCTYNAa K IePCOHATBHBIM
JlaHHBIM KaKHM-JIHO0 HHEIM CIIOCO6OM;

M) HCIONB30BaHHE IEPCOHANBHBIX MJAHHBIX — NeHCTBHS (omepammn) ¢
NEPCOHATLHBIME NaHHBIMH, COBEpIIaeMble OINEPaTOPOM B LENSAX MPUHATHS pelleHuit
MJIH COBCPIICHMS HHBIX [CHCTBHH, MOPOXAAIOMMX IOPHAMYECKHE [OCIECACTBHI B
OTHOIICHHH CyOBEKTa NEPCOHANBHBIX JAHHBIX MM JPYTHX JIMI JH6O HHBIM obpazom
3aTparuBalOIIMX IpaBa ¥ CBOOO/BI CyOheKTa IePCOHANBHBIX JAHHBIX HITH APYTHX JIHIL;

K) KOHQHAEHIHAIBHOCTE NIEPCOHANIBHBIX JaHHBIX — o0sg3arensHOE JUIs
COOIIIONIEHHs ONEPaTOPOM HIIM MHBIM ITIONYYHBIIAM JAOCTYT K NEPCOHANIBHBIM JaHHBIM
TMIOM TpeGOBaHME He JOIYCKaTh MX paclpOCTpaHeHHe 6e3 COmacHs cyOnekra
NE€PCOHANBHBIX JAHHBIX WIIH HAJTMYMS MHOTO 3aKOHHOTO OCHOBAHHS,

1.4. Hactosimas IMonuTHka ycTaHaBNMBaeT MOPAIOK 006paboTKK mepcoHaNbHBIX
AanHpix xmHeHToB OO0 «BYK» nas xoropeix YK ocymecTBiseT Becs CIIEKTp yCIIyT
no ynpasneruio MKJI, no conepxanmio u (W) BBINOTHEHHIO paboT Mo PEMOHTY
00IIIero MMyIIeCTBa, HCTIONHEHHUIO JKHITHIIHO-KOMMYHATBHBIX YCIYT ¢ HCTIONB30BaHHEM
CpEJICTB aBTOMAaTH3allMH U 0e3 HCTI0Nb30BaHMs TAKOBBIX CPENICTB.

1.5. Hacrosimas ITomutuka o6s3aTeNbHa K HCIIOMHEHHIO BCEMH COTPYAHHUKAMH
YK, ocymecTBustomumu 06paGoTKy IepPCOHANBHBIX NAHHBIX H (WIH) HMEROLIHMH
AOCTYI K MEPCOHANBHBIM JaHHBIM KIIHEHTOB, ONHMCHIBAET OCHOBHbIE LENH, TIPHHIIUIIEI
00paboTku 1 TpeGoBaHHs K 6e30MIACHOCTH MEePCOHANBHBIX JaHHBIX B YK.

1.6. Hacrosimas IlonuTuka paspaGoraHa ¢ Lenbl0 3alMTEI mpaB H cBOGO.
4eJIOBeKa M rpakIaHuHa IpH 00paboTke ero nepcoHaNbHEIX JaHHEIX.

1.7. IlepcoHanbHble JaHHBIE 06pabaTHIBAIOTCS B LENAX BHIIONHEHHS YCIYT 110
YIPaBI€HHIO MHOTOKBapTHPHBEIMM  JOMaMHM, BeJ€HHS ydeTa COOCTBEHHHKOB
nomemternit MK/ ¢ uensio MCronHeHHs 3aKOHOJATENbCTBA M JIOTOBOpA yIpaBIIeHHs,
3aKIO49eHHOro ¢ cobcrsenHukamMu MKJI; BeJieHHe MAcmOpPTHOrO ydeTa C. IENbIO
UCTIONTHEHHUsI 3aKOHOAATEJIbCTBA M  JIOTOBOpa YNpaBIEHHsA, 3aKIIOYEHHOIO C
cobcrBennukamu MKJI; ocymiecTBieHHe pacyeToB ¢ monmb3oBatensmu yeayr OOO
«BYK» BezieHue KaJpoBOro 4 GyXraiarepckoro ydera paGOTHHKOB M MHBIX (DH3HIECKHAX
UL, BCTYNHMBIIMX B JOrOBODHBIE OTHOINECHHA; BEJEHHS JHYHBIX HEN COTPYIHHKOB;
3aKJIIOYEHHEe JIOTOBOPHBIX OTHOIIEHHM M BHINONHEHHS IOTOBOPHBIX 06513aTENBCTB;
OCYLIECTBICHHS ~ BHIOB  [€STENBHOCTH, IpPeLyCMOTPEHHBIX y4peAUTETbHBIMU
JNOKYMEHTaMH.

YK cobupaer u obpabGareiBaeT mnepcoHanbHBIE AaHHBIE TOJNBKO B 0OBeMe,
HeOOXOMMOM 15 JOCTHXKEHHS LieJIell, yKa3aHHbIX B HACTOSIIEM ITyHKTE.
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1.8. O6ecrneuenne 6Ge3omacHOCTH © KOH(DHAECHUMATBHOCTH [IEPCOHAJIBHEIX
AQHHBIX SBIAETCSA OJHHM W3 NPHOPUTETHBIX HANpaBIEHUN B A€ATEIHHOCTH
yHIpaBJsioled KOMITaHUH. '

II. Ipunyuner u yenu obpabomxu. Cocmas nepconanshuix OanHwix

2.1. O6paborka nepcoHanbHBIX AaHHEIX YK ocymecTmiseTcs Ha OCHOBe
IPUHILIKIIOB:

a) 00paboTka NepCOHANBHBIX AaHHBIX KiHeHTOB, paBOTHHKOB (yBONEHHEBIX
pabOTHHKOB) OCYILECTBISETCS HMCKIIOYUTENBHO I OOeCHedeHus cobmonenus
(besiepalbHBIX 3aKOHOB M MHBIX HOPMAaTHBHEIX NPABOBBIX aKTOB, COOTBETCTBHS LeJIsIM,
3apaHee ONpeNeNIeHHbIM U 3asBJIEHHBIM IIPH c60pe MepPCOHANTBHBIX JaHHBIX;

6) obseM M comepkaHHe 06paGaTHIBAEMBIX MEPCOHANBHBIX JaHHBIX CcyOBEKTOB,
CrocoObl  00pabOTKM  MEPCOHANBHBIX  QaHHEBIX COOTBETCTBYIOT TpebOBaHHAM
(henepabHOTO 3aKOHONATENBCTBA, @ TAKXKE APYTMM HOPMATHBHBIM aKTaM M ILIeNISIM
06paboTku TepcoHaNbHBIX JaHHBIX. He nomyckaercs o6paborka [IePCOHATBHBIX
JaHHBIX, H30BITOYHBIX MO OTHOIIEHHMIO K LIENSAM, 3asBIEHHBIM NPH cGope NePCOHAITBHBIX
JNaHHBIX;

B) mnepcoHanbHble aanHsle YK momydaer y camoro Kimenta, paboTHuka
(yBOJNIEHHOTO pabOTHHKA), B TOM YHCIIE€ AMCTAHIIMOHHO, TIOCPEACTBOM CETH WntepHer, ¢
MCIIOTb30BaHMEM 3JIEKTPOHHOH IMOYTHI MIIM ITyTeM 3arolHeHus GopMEl Ha caiite VK; a
TaK)Ke HHBIMH CIIOCOOaMH B COOTBETCTBHH C 3aKOHOATEILCTBOM PD;

r) mnpd o06paGoTke NEpPCOHANBHBIX JAHHBIX OOECIIeYMBAeTCH TOYHOCTH
TNEPCOHANIBHBIX NaHHBIX, UX JOCTaTOYHOCTh, 3 B HEOOXOMMMEIX CIIydYasX aKTyalbHOCTh
10 OTHOLIEHHIO K LEeNAM 00paboTKH MepCOHAIbHBIX JaHHBIX.

2.2. YK npuHAMAIOTCs HeOOXOMHUMBIE MEpBI [0 YHHYTOXEHHIO (yIaleHHI0) TH60
YTOYHEHHIO HETIONHbBIX WIH HETOYHBIX JaHHBIX.

2.3. O6paborka nepcoHaNbHBIX MaHHBIX KilMeHTOB, paGOTHHKOB (YBOJEHHBIX
pabotauK0B) npoBoauTcsa YK B Lemsix, yka3aHusiX B myHKTe 1.7 HacTosme# [TonMuTHKH.
2.4. VK o6pabaTsiBaloTcs CIEAYIONIHE KATErOPHH MIEPCOHANBHBIX TaHHBIX:
(pamuIEs, ¥MS, OTYECTBO; TOJ POXAEHHS; MECAL POKIEHHS; JaTa POXKIECHHS; MECTO
POXKIEHHMs, aipec, CEMEHWHOE IOJ0XKEHHE; COLMaTbHOe IOJIOKEHHE, UMYILECTBEHHOE
noioxeHue; oOpazoBaHWe; NpodeccHs; OOXOAB; anpec 3JIEKTPOHHOM IOYTEHL
BpEMEHHas HETPYAOCIOCOOHOCTh; BBIXOJ Ha MEHCHIO; JaHHBIE O COLHAJIBHBIX JIbIOTaX;
nanHele nonuca OMC; nara BbIIaYH JOKYMEHTa, YAOCTOBEPSIONIErO JHYHOCTh, M
HHQOpMaIHd O BBAABIIEM €r0 OpraHe; NO/DKHOCTH; JOIOJIHHTENBHBEIE CTPaXOBBIE
B3HOCHl Ha HAaKONHUTEIbHYIO 4acTh IEHCHH; NOXOMBL, HICHTH(QHKALHOHHBIM HOMEp
HaJIOTOIIaTENbIIHKa; JIbIOTHBIE BBIILIATHI, HAJIOTOBBIE BHIYETHI; HOMEP KOHTAKTHOI'O
TeneoHa; HOMEpP CTpPaxOBOIO CBHJETEIBCTBA TIOCYIAPCTBEHHOIO IEHCHOHHOTO
CTpaxoBaHus; 0Opa3oBaHMe; Npo(deccHs; CBENEHHA O BOMHCKOM Y4YéTe; CeMelHOoe
TIOJIOXKEHHE; CcTpaxoBele B3HOCEI Ha OMC; nacnopTHble AaHHBIE, HAJTHYHE JBIOT H
IIPEUMYILIECTB JJIs HAUUC/ICHUs U BHECEHHUS IUIAThI 32 COEPIKaHHE JKUIIOr0 IIOMEIIEHHS
H KOMMYHAJIBHBIE YCIIYTH; CBEJICHHS O IUIaTeXax IO OIUIaTe KHJIWITHO-KOMMYHAJIBHBIX
YCIYT; CBEIEHHsI O PEricTpalliy IpaBa cOOCTBEHHOCTH B EJIMHOM rocyaapcTBEHHOM
peecTpa IpaB Ha HEABHXXKMMOE HMYIIECTBO (MHOM YIIOJTHOMOYEHHOM OpraHe), a paBHO O
WHBIX IpaBaxX Ha MOJb30BaHME MOMEIEHHEeM; pa3Mep IUIaThl 338 COAepXKaHHE JKUJIOTO
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IIOMEIIEHHS ¥ KOMMYHAJIBHBIE YCIIYTH (B T.4. H pa3Mep 3aI0JDKeHHOCTH).

III. Ycnosus obpabomku )

3.1. Tlopsimox pabGoTHl ¢ NepcoHalNbHBIMH HaHHBIMH KiueHTOB, pabOTHHMKOB
(yBonenHsrx paboTHHKOB) B YK pernameHTHpOBaH IeHCTBYIOLIHUM 3aKOHOAATEIbCTBOM
Poccuiickoii ®@enmepanud, BHYTPEeHHHMMH IOoKyMeHTaMH YK H ocymectsisercs c
COOJTIOIEHHEM CTPOTO OTpeIeNIeHHBIX TIPABUIT H YCIIOBHIA.

3.2. O6pabotka mepcoHalbHBIX AaHHBIX B YK ocymecTmisercs myreM cbopa,
CHCTEeMAaTH3alliM, HAKOIUIEHHs, XpaHeHHs, YTOuHeHHs (OOHOBICHHUs, H3MEHEHH:),
HCIIOJIB30BaHuUs, nepefayn (MpeaoCTaBIeHHs, JOCTyNa), OIIOKMPOBaHHS, YHHYTOKECHUSA
NIEpCOHABHBIX JaHHBIX HCKIIOYUTENbHO UL obecriedenus cobmonenus eaepaibHoro
3aKOHOJATeIbCTBA W WHBIX HOPMAaTHBHBIX IIPABOBHEIX AaKTOB, COOTBETCTBHS LIEJISM,
3apaHee ONpee/ieHHBIM M 3asBIeHHBIM NpH cOope NepcoHANBHBIX [NaHHBIX, ydeTa
pE3YyIETATOB BEIMTOJHEHHMS JOTOBOPHBIX M MHBIX IPaXaHCKO-TIPAaBOBBIX 00S3aTeNbCTB C
CyOBEKTOM IepcOHANBHBIX MAaHHBIX. [Ipu 3ToM HcHonB3yeTcss CMeEIIaHHBIA
(aBTOMaTH3UpPOBaHHEIH W HEaBTOMAaTH3HPOBAaHHBIH) cr1ocod 00paboTKH MepCcOHANBHBIX
JMaHHBIX.

3.3. CBou mepcoHalbHble JaHHble KIHEHTBI NpPeNoCTaBISAIOT CaMOCTOSATENBHO
npu OQOPMIIEHHH JIMIEBBIX CUETOB C LIENbI0 IONyYeHHS >KHIMIIHO-KOMMYHAaIbHBIX
yCIyT HAa OCHOBaHMH JIOTOBOpa YNpPaBIEHHS C COOCTBEHHHKAMH MHOTOKBAPTHPHOIO
noma. Cormacme Ha 00pabOTKy mNepCOHANBHBIX JAaHHBIX paboTHUKa (YBOJIEHHOIO
paboTHHKA) MMOATBEpPXKIAeTCs 3aKIIOYeHHEM TpPYAOBOIO HIIM IpakKIaHCKO-IIPaBOBOIO
JoroBopa WITH WHBIM criocoboM, IpeayCMOTPEHHBIM JeHCTBYIOLIMM
3akoHOmaTenbCTBOM. OTCYTCTBHE CcOIIacHs OTAeNbHbIX KiMeHTOB He sABIsAeTCs
ocHOBaHMeM mId oTkaza YK oOT HcnonHeHHs o00s3aTensCTB 10 YIIPAaBIICHHIO,
comepkaHMiO ¥ peMoHTy obmero mmymectBa MKJ/l, pasHo mo omuare Kiuenrtom
nonydeHHBIX yciayr. YK BrpaBe o0OpabareiBaTh NEpCOHAJIbHBIE JaHHBIE YBOJEHHBIX
pabGoTHHKOB Oe3 MX COMIacHs B CIydasx M B CPOKH, IPeIyCMOTPEHHBIE (eepalbHEIM
3aKOHOJIaTEeJILCTBOM B paMKax OyXraJiTepckoro W HajJoroBoro y4era. Tak COIIacHO I1.5
4.3 c1.24 Hanorosoro kogekca P® ycraHoBlIeHa 0053aHHOCTh 00€CIIEYUTh COXPAHHOCTh
JIOKyMEHTOB, HEOOXONUMBIX IS HAYHCIEHHs, yAepXKaHHs W NEPEeYMCIICHHs Hajlora B
teueun 4 gmer. Cr.29 ®@epepasbHoro 3akoHa ot 06.12.2011 Ne402-®@3 «O
OyXraJTepcKoM ydeTe» YCTaHABIHMBAET, YTO JOKYMEHTHI YUYETHOM IMOMUTHKH, CTAHIAPTHI
SKOHOMHYECKOIO CyOBeKTa, ApyrHe [OKYMEHTHI, CBA3aHHBIE C OpraHu3alued u
BeJlcHMEM OyXrajiTepckoro ydera, B TOM 4HCIe CpelcTBa, obecrneduBaroiiue
BOCIIPOM3BEICHHE 3JIEKTPOHHBIX JOKYMEHTOB, a TaKKe IIPOBEPKY IOIJIHHHOCTH
SJIEKTPOHHOM TMOAMKCH, TOJIEXAT XPaHEHHIO SKOHOMHYECKHM CyOBEKTOM He MeHee
IISTH JIET IIOCJIE TO/Ia, B KOTOPOM OHH HCIIONB30BAIHCE JJISi COCTaBIeHUs OyXraaTepcKoi
(punaHCcOBO¥M) oTYeTHOCTH B mnocieAHuH pa3. Ilepenaya mnepCOHaNBHBIX JaHHBIX
TPETBHM JIMLAM OCYLIECTBIAETCS TONBKO B COOTBETCTBHH C JEHCTBYIOLIMM
3aKOHOJIATeIbCTBOM, B  TOM  4YHCI€ C  MCIONB30BaHMEM  3alMIIECHHEIX
TeJIEKOMMYHHKALIMOHHBIX KaHAJIOB CBA3H.

3.4. Cpoxu xpaHEHHS JOKYMEHTOB, COJEp)KallluX IePCOHAIBHBIE JaHHBIE
CyOBEKTOB, OMpEEISIOTCS B COOTBETCTBHH CO CPOKOM JAeHCTBHUS JOroBopa ¢ CyObeKTOM
TIepCOHaNBHEIX JaHHBIX, PenepanbHbM 3akoHOM «O6 apxuBHOM gene B Poccuickoi
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@enepamum» Ne 125-@3 ot 22.10.2004 1., cpokoM HCKOBO JaBHOCTH, a TAKXKE MHBIMH
TpeGoBaHMsAMH 3aKoHOJaTenbcTBa P®. [lo HCTeYeHWHM CPOKOB XpaHEHHS TaKHX
JIOKYMEHTOB OHHU HOJIEXNAT YHHYTOKEHHUIO. '

3.5. C uenbi0 3allMTEl NEPCOHANBHBIX HAHHBIX NPH HX 06paboTke B
MH(OPMAIIMOHHBIX CHCTEMaX IIePCOHANBHBIX JAHHBIX OT HEIPAaBOMEPHOIO W
CITy4aifHOTO JOCTYNa K HUM, yHHYTOXEHHUS, H3MEHEHHs, OJIOKHPOBaHHsl, KOTMPOBaHHS,
NIPEIOCTaBIIEHHs, PaclpPOCTPAaHEHHs, a TaKk)Ke OT WHBEIX HENpPaBOMEPHBIX JEHCTBHI C
HUMH YK IpUMEHSIOTCS OpraHU3allMOHHbIE H TEXHHYECKHE MEpEL.

3.6. IlepcoHanbHble JaHHBIE Ha HOCHUTEISIX HHGOPMALMH XPAHATCS B CITyKeOHBIX
noMelieHHAX YK B yClIOBHAX, MCKIIOYAIOMIAX O3HAKOMJIEHHE JIMI[, HE SBIAIOLIMXCS
COTPYJHMKaMH C TMepCOHANbHBIMHA NaHHEIMH KimeHnra, paGoTHHKOB (yBOJEHHEBIX
pabOTHHKOB).

3.7. llepemaya TEPCOHANBHBIX NaHHEIX TPETBHM JIMI@M 3anpelleHa, 3a
MCKJIIOYEHHEeM CIIy4aeB, Korga 31o TpebyeTcss [Jisi HCIONHEHHWs lejedl o6paborku
IEePCOHANBHBIX JaHHBIX, BKJIIOYas TpeOOBaHHsA IOCYIapCTBEHHBIX M MHBIX OpPraHOB
Poccuiickoli ®enepanuy, OCyLIECTRICHHE MPETEH3HOHHO-MCKOBOH NEATENEHOCTH M
HHBIX CITy4asX COINIACHO JAEHCTBYIOIIEMY 3aKOHOIATEbCTBY.

1V. OcHosnvie meponpusmus no obecneuenuto 6ezonachocmu obpabomiu
HEePCOHANbHBIX OAHHBIX

4.1. YK obsi3ana npu 06paboTke nepcoHanbHEIX JaHHBIX KiieHToB, paboTHHKOB
(yBONIEHHBIX pabOTHHKOB) IPHHUMATh HEOOXOIMMEIE OPraHM3al[AOHHEIE H TEXHHYECKHE
Mephl Ul 3allWThl [EPCOHAJBHBIX JaHHBIX OT HECaHKIHOHMPOBAHHOIO HIIH
CIIy4aWHOIO NOCTYIa K HUM, YHUYTOXKEHHS, H3IMEHeHHUs, GIIOKUPOBAHUS, KOIMPOBAHHS,
pacIpoCTpaHeHHs MEPCOHANBHBEIX JaHHBIX, a Takke OT MHBIX HENPaBOMEPHBIX
NeNCcTBUHM

4.2. JTokyMeHTBI, ColiepKalllie NMepcoHallbHble AaHHble KiueHToB, paGoTHHKOB
(yBOJIEHHBIX pabOTHHKOB) XpaHATCS B MoMemeHusx YK, obecrnednBaronux 3amury ot
HECAHKLIMOHUPOBAHHOIO JIOCTYTIA.

4.3. Konuposars H [eaTh BEITUCKH IIEPCOHANBHEIX JaHHbIX KinenTa, paboTHuKa
(yBolleHHOro paboOTHHKA) pa3spemaeTcsi HCKIIOYMTENBHO B CIYKEOHBIX IeNsAX WU B
ClIy4asx NMpeayCMOTPEHHBIX JEeHCTBYIOMIUM 3aKOHOAATEILCTBOM.

4.4. Texnuueckue Mepsl 3allMThl IEPCOHANLHBIX JaHHEIX B YK ¢
HCIIONIb30BaHHEM CPEICTB aBTOMATH3allMd BKJIIOYAIOT B ce0si aHTHBHPYCHYIO 3aLIMTY,
pasrpaHHYeHHe MpaB JoCTyna (NapoiM), HalH4yHe 3alUpaeMbiX ceiihos, mKados,
BAIEOHAOIIONIEHHE, MHBIE CPEJICTBA 3aIIUTH HHGOPMALUA OT HECAHKIHOHMPOBAHHOIO

JOOCTYTIA.

V.Ilopsaodok npedocmasnenus ungopmayuu, codepocawyeti nepconanvHoie OanHsie
5.1. Ilpu obpamieHus cy6beKTa NEpCOHANBHBIX JaHHBIX (BIaeNbla STHX AAHHBIX
WM €ro 3aKOHHOTO TMpPEACTaBUTENs) MAM TNOMydeHHH 3ampoca YK 6e3Bo3mesqHO
MpeNOCTaBNAeT B CPok A0 30 nHed ¢ maTel MONYYeHHs 3ampoca WM OGpaleHus
NepCOHA/IbHbIE JaHHBIE, OTHOCAINMECS K CYOBEKTY INepCOHANBHBIX [JaHHBIX, B
JOCTYNHO#H (opme, HCKIIOYAIOIMEd MpeJoCTaBIeHHEe MEPCOHANBHBIX JaHHBIX,
OTHOCSIIMXCS K APYTUM CyObeKTaM MepCOHANBHAIX JAHHBIX.
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5.2. CropoHHHME OpraHM3allidi H OTHENbHBIE JHIA HMEIOT MPaBO JOCTYNa K
NEpCOHANBHBIM  JlaHHBIM  CyOBekToB mnepcoHambHBIX (KiveHtoB, paGoTHHKOB,
YBOJIEHHBIX pabOOTHUKOB) MAaHHBIX TOJBKO, €CIH OHH HaJIelIeHbl  HEOOXOAUMBIMH
MIOJTHOMOYHSIMH B COOTBETCTBHH C 3aKoHoJaTelnbcTBoM Poccmiickoii Menepanuu, mubo
Ha OCHOBaHMH JOroBOpoB ¢ VYK, 3aKkio4eHHBIX B CBS3H C TpeGOBAHHAMH
3akoHonarenscTBa Poccuiickoit @enepanuu.

5.3. OcHoBanuem miis corpynuuka YK B nensx npepocrasieHus MHGOPMAIHH O
NIEPCOHANBHBIX JaHHBIX CyOBEKTOB CIYXHT pe3oiomus pykoBomurens YK Ha
COOTBETCTBYIOIIEM 3arpoce JMO0 (akT MoAmHCaHHWs coralleHus (morosopa) o6
HHAOPMAIIHOHHOM OOMeHe.

B comnamenne (gorosop) o6 nHGOpMarHoHHOM 06MeEHE BKITIOYaeTCs YCIOBHE O
Hepa3IIallleHUH CBEIEHHI, COCTABISIONIMX [TePCOHABHEIE NaHHEIE CYOBEKTOB, a TAKKe
ciyxeOHOM HHGMOpPMAITHH, CTaBIIEH U3BECTHOM B XOI€ BBITOIHEHHS pabor, ecnu IS UX
BBITNOJIHEHHA MTPEAYCMOTPEHO UCIIONB30BaHHE TAKHX CBEJICHHUIA.

5.4. Ilpu nepesiaye nepcoHANBHBIX NaHHBIX CyObekToB YK ymolHOMOYEHHBIE UM
JOJDKHOCTHBIE JIMIIa COOMIONAI0T CleNyroLIHe TpeOOBaHuS:

a) He CcoOOIIAlOT NEepCOHANbHBIE NaHHBIE TPETheH CTOpoHE 6e3 MHCHMEHHOTO
coracusi CyOBeKTa, 3a MCKIIOYEHHEM CIlydaeB, KOIJa 3TO HEOOXOMMMO B IEISX
NpEeNyNpexXAeHNUss yrpo3bl JXH3HH M 3/I0pOBBIO CyObeKTa, a Takke B CiIydasx,
YCTaHOBJIEHHBIX JAeHCTBYIOIIMM 3aKOHOAATEILCTBOM;

0) mpenynpexaaroT JIUI, MOMyYaloIyX MMEPCOHANbHbIE JaHHBIE, O TOM, YTO 3TH
IaHHEIE MOTYT OBITE HCIIOJIB30BAHBI TOJIBKO B IEJISX, 119 KOTOPHIX OHH COOGIIEHHI;

B) HE OTBEYAlOT Ha BOIPOCH, CBA3aHHBIE C MPEIOCTABIEHHEM MEPCOHATBHOM
uHbopManuy, MOOBIM TpeThUM JMIaM 0e3 3aKOHHBIX OCHOBaHHH (IMCHMEHHOTO

3arpoca);

VI. Obazannocmu YK npu obpabomre nepconanvhuix 0aHHbIx

6.1. YK 06s13aH0 ocymecTBiIsATh 06paboTKy NMEepCOHANbHBIX NaHHBIX KIIHMEHTOB,
pabOTHUKOB, YBOJIEHHBIX PabOTHHKOB HCKIIIOYHTENBHO B IIEJIAX OKAa3aHHS 3aKOHHBIX
yenyr KnveHTamM H HCIIONHEHHS BO3JIOKEHHBIX O00M3aHHOCTEM B OTHOIIEHHH
pabOTHHKOB, YBOJIEHHBIX pabOTHHKOB.

6.2. He mnomy4are M He o6pabareiBath mepcoHalbHBIE naHHBle KimMeHra,
paboTHMKa, YBOJECHHOIO pabOTHHKA O €r0 pPacoBOM, HALMOHAIBHOW MPHUHAIJIEKHOCTH,
TIOJIMTHYECKHX B3MNANAX, PEIUTHO3HBIX WIH GMIOCODCKHX YOEKIEHHIX, COCTOSHHUH
3710pPOBBS, HHTUMHOM JKHU3HH, 32 HCKIIIOYEHHEM CIIy4aeB, IPeIyCMOTPEHHEIX 3aKOHOM.

6.3. IlpemocTaBnATh OOCTYl K CBOHM II€PCOHAJIBHEIM JaHHBEIM KiveHTy,
paGoTHHKY, yBOIEHHOMY pabOTHHKy WJIHM €ro 3aKOHHOMY IPEICTABHTENIO IIPU
obpamesuu MO0 @pH TMONTYy4eHHHM 3ampoca, COAEpPXKAlEero HOMEP OCHOBHOIO
JAOKYyMEHTa, yIOCTOBEpsroniero nHuHocTh Kinenra, pabotHuka, yBoJieHHOro paboTHHKa
HIIH €0 3aKOHHOI'O NpEJCTaBUTENs, CBEICHUA O JIaTe BBIIAaYH YKa3aHHOIO JOKYMEHTa U
BBIJIABIIEM €r0 oOpraHe M COOCTBeHHOpy4YHylo moamuch Kimenta, paboTHHKa,
YBOJIEHHOTO pabOTHMKa MJIM €ro 3aKOHHOTO TIPEACTABHMTENS, MM HMHBIM IyTEM
IpENyCMOTPEHHbIM COIIalieHHeM Mexay KiueHTtoM, paGOTHHKOM, YBOJIEHHBIM
paboraukoM u YK. 3ampoc Taxke MoxeT GBITh HampaBlieH B 3JIEKTPOHHOM (opme H
MOANHCAH 3IeKTPOHHOH ITM(POBOH MOAMKCHI0 B COOTBETCTBHH C 3aKOHOATEIECTBOM
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Poccuiickoit @enepanuu. CBeieHHS 0 HATMYWH MEPCOHANBHBIX JaHHBIX JOJDKHEI OBITH

npenocrasiensl KiueHTy, paboTHUKY, yBOJIEHHOMY pabOTHHKY B IOCTYITHOM (opMe U B
HHX He JOJDKHBI COHNEP)KAaTbCsi TIEPCOHANIBHBIE JaHHBIE, OTHOCAIIMECS K JpYrdUM

cyObeKTaM MepCcOHAIbHBIX JaHHbBIX.

6.4. Orpannunts npaso Kivenra, paboTHHKa, YBOJIEHHOIO pabOTHHUKA HA TOCTYIT -

K CBOMM I€pCOHAaJbHBIM JIaHHBIM, €CJIM IPEJOCTaBICHHE MEePCOHANBHBIX IaHHBIX
HapylaeT KOHCTUTYLIHOHHBIE NpaBa U CBOOOIBI APYTHX JIULI.

6.5. OOecrneyuTh XpaHeHHE M 3aIIUTY IEPCOHANBHBIX MOaHHBIX KimeHTa,
pabOTHHKA, YBOJNIEHHOrO pabOTHHMKA OT HENpPaBOMEPHOIO HMX MCIIONB30BAHUA HIIH
yTpaThl.

6.6. B cioydae BbIABICHHUS HEJOCTOBEPHBIX MEPCOHANBHBIX [OaHHBIX HIIH
HENPaBOMEPHBIX JEHCTBHM ¢ HHUMH IpH O0OpallleHMM HJIM MO 3ampocy cyOmekra
NepPCOHANBHBIX NaHHBIX MM €ro 3aKOHHOIO Npe[CTaBUTeNs JHOO YyNOJTHOMOYEHHOTO
opraHa II0 3alluTe IpaB CyObEeKTOB NepPCOHANBHEIX NaHHBIX YK 00583aHO OCYIIECTBHUTH
OOKMpOBaHHE NMEPCOHANIBHEIX J@HHBIX, OTHOCSIIMXCH K COOTBETCTBYIOIIEMY CYOBEKTY
NEePCOHAIBHBIX JaHHBIX, C MOMEHTa TaKoro obpalieHus WK MMOy4YeHHs TaKoro 3ampoca
Ha Mepuo]] MPOBEPKH.

6.7. B cmy4ae noaTBepkaeHus (pakTa HEJOCTOBEPHOCTH NEPCOHAIBHBIX AaHHBIX
YK Ha OCHOBaHHMH JNOKYMEHTOB, NPEACTaBICHHBIX CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
WM €ro 3aKOHHBIM Ipe/ICTaBUTENEM JIMOO YIIOITHOMOYEHHBIM OPraHOM IIO 3allUTe TpaB
CyOBEKTOB IMEpCOHANbHBIX NAHHBIX, WJIH HHBIX HEOOXONMMEIX IOKYMEHTOB O0S3aHO
YTOYHHUTH [TIEPCOHATIbHBIE JaHHBIE H CHATh UX GJIOKMUpOBaHHE.

6.8. B ciydae BBISBICHHS HEMPaBOMEPHBIX NEHWCTBHH C MEPCOHAILHBIMH
naHHeiIMHE YK B CpOK, He NpeBBINAIOMHA TpeXx pabouWx OHEH C JaTel TaKoro
BBISIBIIEHUS, 0053aHO yCTpaHHUTh NOMYIIeHHBIE HApyIIeHUs. B cilydyae HEBO3MOXHOCTH
yCTpaHEeHHs JOIYIIeHHBIX HapymeHud YK B Cpok, He NpeBbIIAIONIUHNA Tpex pabodmx
IHEH C JaThl BBISABICHHS HENPABOMEPHOCTH IEWCTBHH C IEPCOHAIBHBIMH JaHHBIMH,
00s3aHO yYHMYTOXHTh IepCOHaNbHBIe JaHHble. OO0 YCTpaHeHHH [OIMYIIEHHBIX
HapylleHWd WM o0 YHHYTOXXEHHH NepcoHalbHbIX AaHHBIX YK o00s3aHO yBemOMHTH
cyOBeKTa NepCOHANBHBIX JaHHBIX WIH €ro 3aKOHHOIO MpeICTaBUTENs, a B ClIydae, eClH
obpaimenue WM 3ampoc ObUIM HampaBIeHBI YIIOTHOMOYEHHEIM OpPraHOM IT0 3alllUTe
MpaB CyOBEKTOB EPCOHABHBIX JaHHBIX, TAKXKe YKa3aHHBIH OpraH.

6.9. B ciiyuae noctukeHus nemnu o6paboTKH NepcoHaNbHBIX JaHHEIX YK 06s3aH0
He3aMeUTUTENBHO MPEKPaTuTh 00paboTKy NepCOHANBHBIX MNAHHBIX H YHHYTOXKHUTH
COOTBETCTBYIOIIME MEPCOHAIBHBIE JaHHBIE B CPOK, He NPEBHIIAIONIAA Tpex paboumx
JHEH C 1arbl JOCTHXKEHHS LielNd oOpaboTKM MepcOHANBHBIX NAaHHBIX, €CITH HHOE He
IpeIycMOTPeHO (efiepallbHBIMHA 3aKOHAMH, H YBEIOMHTE YCTAHOBIEHHBIM CIIOCO60M 06
3TOM CyOBEKTa IePCOHANBHBIX JaHHBIX HJIHM €ro 3aKOHHOTO IIPEACTaBHTeNs, a B CIydae,
ecnmd oOpallleHWe MM 3anpoc OBUIM HampaBlieHbl YIOJHOMOYEHHEIM OpPraHOM IIO
3alllMTe MPaB CyOBEKTOB NEPCOHANBHBIX JAHHBIX, TAK)KE YKa3aHHBINA OPraH.

6.10. He ocymecTBIATh TPaHCTPaHUYHYIO Mepefady IEePCOHANbHBIX JaHHBIX
KimeHnToB, paOOTHHKOB, YBOJIEHHBIX PA0OOTHHKOB.

VII. IIpasa Knuenma, pabomnuxa, yeonennozo pabomuuxa
7.1. KnueHrt, paboTHHK, yBOJICHHBIH pabOTHUK MMEET MPaBO:

7/4



a) Ha JOCTyn K HHpopManMu o camMoMm cebe, B TOM dHCIIe cozepKarmei
MH(OPMALHIO TIOATBEPXKIEHHS (akTa 06pabOTKH IIepPCOHANBHBIX JAHHBIX, @ TAKKE el
Takoi 06paboTKu; ‘

6) Ha mony4yenue uHpOpPMALKHU O criocobax 06paboTKH TIEPCOHANBHBIX aHHBIX,
npuMeHseMsie YK;

B) IONy4aTh CBEICHHsS O JHMIAX, KOTODhle HUMEIOT HOCTYN K IIEPCOHATIBHEIM
AQHHBIM HITH KOTOPBIM MOXET OBITh IIPEOCTABIEH TAKOM JOCTYT;

) Ha Nody4eHHe HHDOPMALKK O mepeyHe 0OGpaBGaTHIBAEMBIX NepCOHATIBHEBIX
AaHHBIX W MCTOYHHKE HX MNOJyYeHHs, CPOKH 0OpabOTKH MEPCOHANBHBIX NaHHEIX, B T.4.
CPOKH MX XpaHEeHHS;

1) MHOOPMALHMIO O CBEJEHHAX O TOM, KAaKHe IOPHIHYECKHE TOCITENCTBHS IS
Knuenra, paborHuka, yBoNeHHOro pabOTHHKA MOXET TOBJIEYb 3a CO6Oi obpabotka ero
IEPCOHANIBHBIX TaHHBIX;

7.2. T'apaHTHpyeTcs 3ampeT Ha pacIpOCTPaHEHHE IIePCOHAIBHBIX JAHHBIX
Kinenra, paboTauka, yBoJIeHHOTO paGoTHHKa 6€3 ero coracus;

7.3. KnueHt, paboTHHK, yBONEHHBIH paGOTHMK BhpaBe TpeGOBAaTh M3MEHEHHS,
YTOYHEHHS, YHHYTOXEHHS MH(OpMauu o camoMm cebe.

VIII. Konghuoenyuanohocms nepconansuix danmnwix Knuenmos, pabomuuxos,
YBOleHHbIX pabOMHUKO8

8.1. Ceenenusi 0 MepCOHANBHBIX JaHHBIX KIHMEHTOB, paGOTHHKOB, YBOJIEHHBIX
pabOTHHUKOB SBIAIOTCS KOH(GHIEHIIMATLHBIMH.

8.2. VK obecneunBaeT KOH()HIEHIHATBHOCTh NEPCOHANBHBIX AAHHBIX M 06S3aHa
HE JIONyCKaThb HX paclHpOCTPaHEHHA TpPeTbUM JHIOM 0e3 comacuss KiueHTOB,
PabOTHHKOB, YBOJIEHHBIX PaOOTHHKOB JIMG0 HATWIHA HHOTO 3aKOHHOTO OCHOBAHMSL.

8.3. JIuua, umeromue A0CTYN K MePCOHANBHBIM JaHHBIM KIIMeHTOB, paGOTHHKOB,
YBOJIEHHBIX pabOTHHKOB 00s3aHBI COGNIONATh PeXXHUM KOH(UIEHIMAILHOCTH. B cBsi3H ¢
PeXAMOM KOHQHICHUHMATBHOCTH K HH(OpMAIM¥ NEepPCOHANBHOIO XapaKTepa JOJIKHEI
IpelyCMaTPHUBaTbCA COOTBETCTBYIOIHME MepBI 0€30MacHOCTH IS 3alUThl AAHHBIX OT
CIy4alHOIO MJIM HECAaHKUMOHWUPOBAHHOTO YHHYTOXEHHs, OT CIy4aiHOU yTpaThl, OT
HECaHKI[MOHHPOBAHHOIO OCTYTa K HUM, H3MEHEeHHUS WIIH PaclpOCTPAHEHHUS.

8.4. Bce Mepel KoHUAEHIMAaNTbHOCTH HpH cGope, 06paboTke M XpaHEHHH
NepCOHANBHBIX  NaHHbIX  KiueHToB, pabOTHHKOB, YBOJEHHBIX pPaGOTHHKOB
PaclpoCTPaHAIOTCS Ha BCE HOCHTENM HH(QOpMAalWW, KaKk Ha OyMaKHble, TaKk M Ha
aBTOMAaTU3UPOBAHHEIE.

8.5. PexxuM KOH(HIEHIHATBHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCs B CIIydae
00€e3MMYMBAHUA MM BKIIOYEHHS HMX B OOIIENOCTYIHEIE HMCTOYHHMKH IEPCOHAIBHBIX
JAaHHBIX, €CJIH HHOE He ONpeAesIeHO 3aKOHOM.

IX. Omeemcmeennocmo 3a Hapyuienue mpebo6aHul, pezyrupylowux noyierue,
obpabomky u XpaneHnue nepcoHaNbHbIX OaHHBIX.
9.1. Corpynuuku VK, obpabarbiBafoliie nepcoHaNbHEIE NaHHBIE, HECYT
OTBETCTBEHHOCTE B COOTBETCTBHH C JEUCTBYIOIIHM 3aKOHOAATEIBLCTBOM Poccuiickoii
Qenepanyy 3a HapylleHHe peXuMa 3alMThl, 00paboTKH M MOpAAKa HCIIOIL30BAHMS

9TOH HH(OPMAIIHH. :
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9.2. Jluna, BHHOBHBIE B HapylIEHHMH HOPM, PEryIHpPYIOIIMX IOIy4YEHHE,
00paboTKy W 3aIUTy MepCOHAIBHBIX JAHHBIX, HECYT AMCIHUILTHHAPHYIO, TPaXJaHCKO-
[IPaBOBYIO, aJIMHHUCTPATUBHYIO HIIH YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
JIEeHCTBYIOIIUM 3akoHoAarenscTBoM Poccuiickoi @eneparum.

9.3. Knuent, paOOTHHK, YBOJICHHBIH pabOTHHK HeCeT OTBETCTBEHHOCTh 3a
nepefady 3aBeOMO HEJIOCTOBEPHBIX II€PCOHANBHBIX MAAHHBIX, WJIHA NE€PCOHAIBHBIX
HOaHHBIX, KkoTopele KimeHT, pabOOTHHK, YBONEHHBIH pabOTHHK HE HMeEeT TIpaBa
nepenaBarb, B COOTBETCTBHHM C JEHCTBYIONIMM 3aKOHOAATENLCTBOM Poccuiickoi

Qenepauuu.

X. 3axnouumensvHuvie nonodicenus

10.1. Hacrosmas IlonuTHka BCTymaer B CHJIy C MOMEHTa €€ YTBEPXKICHHS
mapexropom OO0 «BYK» u neiictByet 6eccpodHo, 10 3aMeHBI HOBO# [ToMUTHKOIA.

10.2. Hacrosimas IlonuTHka MOANENKUT KOPPEKTUPOBKE B Clydae H3MEHEHHUS
3akoHozmarenbeTBa Poccuiickoit ®eneparym, perymHpyrONMX OpPraHoB B 00JacTH
3alMTHl NEPCOHANBHBIX NAHHBIX, BHYTPEHHHX NOKyMeHTOB YK B 00nacTu 3aiiuThl
KoH(puneHMansHOM HHpopManuu. [Ipu BHeceHMH H3MeHEHMH B 3aromoBke [TomuTHKH
yKa3bIBaeTcs jAara rnocieaHero obHorineHus pemakuuu. HoBas pemakums [lonutuku
BCTYNAaeT B CUILY C MOMEHTA €€ YTBEPKACHHS JUPEKTOPOM.

10.3. B cnyyae usmeHeHus 3akoHozarenscTBa Poccuiickoi @enepanuu B 00nacTi
3alUTHl ~ NEPCOHANBHBIX  JaHHBIX, HOpMbl  [lomuTHKH,  mpoTHBOpevalIye
3aKOHOJATENbCTBY, He IPUMEHAIOTCS 10 NIPHUBEIeHN UX B COOTBETCTBHE.

10.4. [e#ictByromas penakuus Ilomutukm XxpaHuTcs 1o agpecy: 678770
Pecnybnuka Caxa (Sxytus), BepxuexonsIMckuil paiioH, . 3sIpsHka, yi. TpaHcnopTHas
3,KB. 2

C MoNUTUKOW O3HAKOMANEHDbI:
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